AMENDED RECRUITMENT RULES FOR THE POST OF RECEPTIONIST
[LEVEL 2 OF VII CPC]

NSE).. Particulars Approved

1 Name of the post Receptionist

2 No. of posts One

3 Classification - Group “C”

4 Scale of Pay Level 2 of VII CPC pay matrix
5 Whether selection post or non- | Not applicable.

selection post

6 Age limit for direct recruitment | Between 18-25 years

Relaxable up to 40 years in case of candidates
working at  AIISH/Central Government
Servants for direct recruitment.

7 Education and other | Essential:
qualifications required for direct -
recruits ' PUC / 12" Class.

Desirable:

Certificate / knowledge of telephone |-
operation.

8 | Whether age and educational | No
qualifications prescribed for direct

. . : %
recruits will apply in case of
promotees el
2 Period of Probation, if any Two years
10 IMethod of Recruitment 100% Direct

Il tIn case recruitment is by | Not Applicable
promotion or deputation or
transfer, grade from which
promotion/, transfer / deputation
be made ‘

12/ If a DPC exists, what is its | Not Applicable
composition ,

13 | Consultation with UPSC i

Ref: Ministry’s F.No.T.2501 1/01/2025-NCD-I(AIISH)/[FTS-8315266] dated 13.05.2025.
The RR’s as notified above are subject to ratification of Executive Council of AIISH.
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